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Time Management Skills

About this Course:
This course covers the basics of time management skills. Students will learn about

identifying goals, effective energy distribution and working with your personal style.
You will also learn about building your toolbox and establishing your action plan.
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Course Outline:

This Course Includes:
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Course Introduction

Lesson 01: Identifying Goals

Lesson 02: Effective Energy Distribution
Lesson 03: Working with Your Personal Style
Lesson 04: Building Your Toolbox

Lesson 05: Establishing Your Action Plan
Course Closure
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